Guidelines for Paraphrasing



Instructor:  Roth

     Paraphrasing is putting another person’s information or ideas into your own words, using you own writing style.  Unlike summarizing, with paraphrasing there is not a direct attempt to condense the ideas in the original source to only the key ideas—at times you may need to present another’s ideas, along with the supporting details, to make your point to your reader.  Therefore, paraphrases are often the same length as the original.  However, if the original writer has an elaborate style that seems to include words that are not necessary to convey the meaning of the passage, or if the original writer is repetitious, you might find that your paraphrase is shorter than the original. 

     Learning to paraphrase correctly will help you avoid PLAGIARISM and will help you gain a fuller understanding of the material you are working with.  Your research paper will be your synthesis and analysis of the ideas that you have encountered about your topic, presented in your own words (unless you are including a direct quotation), with your own style and in your own form.  So the majority of the notes that you take should be paraphrases of the original sources. 

     When you take notes from any source, be sure to immediately record the author’s name, the publication date, the place of publication (city, state / publisher’s name) and the page number(s) of the original information/ideas. Make sure that you have recorded the author’s last name and number(s) of the pages you took information from  at the end of every section you paraphrase.

For MLA Style of documentation, you will have to include the author’s name and page number(s) in   

       your paper after any information/ideas taken from another source.

For APA style of documentation, you will need the author’s last name and the year of publication.

Writing down all of this information immediately and keeping it with your notes will save you time in the future and will prevent you from accidentally plagiarizing (which can happen if you forget what information came from whom).

Keep the following important points in mind as you paraphrase. 

Your paraphrase


-should be in your own words.

-should retain the meaning of the original passage; that is, you should not add your own ideas or 

              distort the message of the original.


-should follow the approximate ordering of the information/ideas in the original passage.


-should be written in your own style.  Do not rely on the sentence structure of the original writer; do not 

              merely substitute key words with other words that have similar meanings.


-should not merely rearrange the original author’s sentence structure by reversing word order or 

              parts of the sentence.


-might have to include some of the words used in the original because they are single words, not used in 

              an original or special way.  However, it should not use the same phrases (3 words or more) or 

              sentences that the original author has used.


-must give credit to (cite) the original source for information/ideas used.

(more on back or next page)
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You can work your citation into your text in one of 2 ways:

1) Give the author’s name in your text to introduce your paraphrased passage (giving the page 

     number(s) in parenthesis after the passage for MLA style of documentation or the year of publication 

     in parenthesis after the author’s name for APA style).

2) Give the author’s name in parenthesis after the information you have paraphrased (making 

     sure  to include the page number(s) for MLA style of documentation and the year of publication for 

     APA style).

Remember, each new paragraph that you write should have its own citation.  If you paraphrase but fail to provide a citation, you have plagiarized!

Paraphrasing Examples

*The following are examples of poor and good paraphrases taken from Writing Research Papers: A Guide to the 

Process by Stephen Weidenborner and Domenick Causo:

Example #1:

Original (assume the author is Ray Jones; the year of publication is 1995; the page number is 49)
Contrary to popular belief, exercise has never been shown conclusively to prolong life.

Poor paraphrase

Contrary to popular thinking, exercise has never been demonstrated conclusively to 

 lengthen life (Jones 49).

Good paraphrases (both shown in MLA style)
No one has ever proven that exercise lengthens life (Jones 49).

or

Ray Jones claims that no one has ever proven that exercise lengthens life (49).

Example #2:

Original (assume the author is Jill Katz; the year of publication is 1997; the page number is 55.)

Olfactory receptors for communication between different creatures are crucial for establishment of symbiotic relations.

Poor paraphrase


Katz (1997) explains that essential for developing symbiotic relations are the “olfactory receptors” that 

      various creatures use to communicate.

Good paraphrases (both shown in APA style)

The sense of smell is essential to cooperation among different animal species (Katz, 1997).

or

Katz (1997) explains that the sense of smell is essential to cooperation among different animal species.

Good paraphrases (both shown in MLA style)

Cooperation between different animal species is made possible by their sense of smell (Katz 55).

or

Jill Katz states that cooperation between different animal species is made possible by their sense 

of smell (55).

*Author’s name, year, and page number did not appear in the source from which the examples were taken and were added in merely to serve as an example of appropriate citation.

